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November 2010 
RE Q U E S T S  F O R  EX P R E S S I O N S  O F  IN T E R E S T  

NE W  SC O T L A N D  HA M L E T 
L I N K A G E  ST U D Y 

issued by 
 

Capital District Transportation Committee 
Albany, NY 

 
Introduction 
The Capital District Transportation Committee (CDTC) is the designated Metropolitan 
Planning Organization (MPO) carrying out federal requirements for cooperative 
transportation planning and programming within the metropolitan area surrounding the 
Albany-Schenectady-Troy and Saratoga Springs urbanized areas.  CDTC will assist the 
Town of New Scotland with a consultant study and staff technical assistance to prepare 
a Master Plan for the New Scotland Hamlet Area located at the junction of New York 
State Routes 85 and 85A.  The Hamlet Master Plan will: evaluate existing conditions, 
develop draft zoning code ordinance language and design standards for preferred future 
land uses which reflect New Visions 2030 principles; identify corresponding multi-modal 
transportation improvement concepts including pedestrian linkages and streetscape 
amenities, green spaces, trails and multi-modal linkages to the Albany County Rail Trail; 
and an environmentally and economically sustainable economic development strategy 
that reflects the desired hamlet character.   
 
The study is being funded jointly by the CDTC through its 2010-11 Transportation 
Linkage Planning Program and the Town of New Scotland.  The study has a budget of 
$50,000 for consultant services.  CDTC, on behalf of the Town of New Scotland, will 
administer the consultant contract and will jointly manage the study with the Town.  
CDTC is issuing this Request for Expressions of Interest (REI) to qualified firms or 
individuals to develop the New Scotland Hamlet Master Plan Study.   
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Study Area 
The Town of New Scotland is about 10 miles just west of the City of Albany.  As 
indicated by the attached map, the study area generally encompasses the Routes 85 
and 85A corridors.  The area of concentration is that area which forms the current 
commercial zone from the Town of Bethlehem line to the Village of Voorheesville line.  
The secondary area of interest is the residential area to the north which provides 
linkages to the Village of Voorheesville and the Albany County Rail Trail.   
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Study Background  
The Town of New Scotland is a rural residential community only miles from the City of 
Albany and adjacent to the suburban towns of Guilderland and Bethlehem.  The 
estimated population for New Scotland is just under 9,000 (2008) with the majority of the 
residents living in the northern part of the town in and around the Village of 
Voorheesville.  New Scotland is home to many that travel and work in the City of Albany, 
including many employed in government, universities and hospitals.  New Scotland is 
composed of a number of historic hamlets including Clarksville, New Salem, Unionville, 
Feura Bush and the hamlet of New Scotland.  The historic area described in the 
Comprehensive plan as the New Scotland Hamlet is located in the town’s commercial 
zone, with residential zoning northward to the Village of Voorheesville line.  This area at 
the junction of Route 85 and Route 85A is a major gateway into the Town of New 
Scotland.   
 
The Town of New Scotland has grown slowly since the 2000 census, but now is coming 
under increasing development pressures because of its location.  The area is home to a 
number of locally owned and operated businesses including Stonewell Plaza (a small 
strip center), Long Lumber, Our Family’s Harvest farm stand and nursery, Emma 
Cleary’s Café, Tasti-Treat ice cream, In-Town Self Storage, New Scotland Auto Center, 
Zim’s Custom Radio, Olsen’s Nursery / Ace Hardware and Falvo’s meat market.  More 
recent commercial development has added a Stewart’s, a 10,000 square foot medical 
building; expansion of Olsen’s nursery; redevelopment of Blackbird Prime Properties, a 
mobile home park; and Corner Gateway, a business support center.  
 
Developments 
Three major development projects in New Scotland have been approved.  The 
Kensington Woods project is located on Hilton Road and plans 169 residential units 
including single family homes and twin townhomes.  The Colonie Country Club Estates 
project is located on Route 85 and has been approved for 35 homes.  The Stone Creek 
senior housing project on Route 85, which includes 15 duplexes units is currently under 
construction.     
 
The proposed Vista Technology Park is located on Route 85 four miles from the Hamlet 
of New Scotland, straddling the border of Bethlehem and New Scotland.  Vista has been 
approved for development of 1.4 million square feet of research and technology office 
space.  Secondary uses will include condominiums, medical office building, general 
office building, a bank, and a mix of retail uses and restaurants.  Areas to the north, east 
and south of the Vista Technology Park are largely built out or constrained by 
topography.  As the Vista Technology Park is constructed, it will likely lead to even more 
development pressure on the nearby New Scotland hamlet area. 
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Utilities 
Three water lines owned and maintained by the Town of Bethlehem run along Route 85 
from New Salem to Bethlehem.  The Town of Bethlehem is presently evaluating 
proposals for adding an additional major transmission line which will also pass through 
the Routes 85/85A intersection where several privately owned and dilapidated lateral 
lines service a handful of homes and businesses.  Also along this corridor is a low 
pressure sewer main with limited capacity owned by the Town of New Scotland.  Sewer 
flow is transmitted and eventually treated at the Town of Bethlehem sewage treatment 
plant.  This main extends from Slingerlands along Route 85 to Stewarts.  The Towns of 
New Scotland and Bethlehem continue to discuss providing additional water and sewer 
access for the existing and planned businesses in the vicinity of Route 85 and Route 
85A.  The Town of Bethlehem has requested that the Town of New Scotland inform 
them of their future development plans prior to granting the area more capacity.  The 
Kensington Woods project will develop a major water source, which will be turned over 
to the Town of New Scotland and could potentially provide water to the commercial 
area.  The prospect of additional infrastructure makes this area attractive for 
development.  
 
Future Rail-Trail 
This area of New Scotland is traversed by two rail lines: the active CSX freight line at the 
western border of the commercial district and the former Delaware & Hudson (D&H) rail 
line that runs from Altamont to the City of Albany.  The D&H line runs through the 
eastern part of the New Scotland Commercial District and is being developed into the 
Albany County Rail Trail, as illustrated in the study area map.  The proposed Kensington 
Woods residential project located on Hilton Road has plans to build a small bicycle park 
to provide community access to the Rail Trail.  The Rail Trail, once fully funded and 
constructed, will provide a pedestrian and bicycle link for the hamlet of New Scotland to 
the Village of Voorheesville and to Delmar and ultimately to the City of Albany.  The 
Albany County Rail Trail will serve to preserve this transportation corridor for potential 
future transportation uses, including the possibility of light rail commuter transit.  
 
Current Pedestrian and Bicycling Environment 
Except for a short segment of sidewalk in front of the new medical building on Route 85, 
there are no sidewalks along Route 85 and Routes 85A in the hamlet area.  According to 
the New York State Department of Transportation (NYSDOT) Route 85 has average 
daily traffic of about 9,000 cars.  Residents of the area, including seniors and children 
living in the mobile home park, walk Route 85’s narrow shoulders to access Stonewell 
Plaza, and other local businesses.   Currently the lack of walkability presents a safety 
and accessibility concern for residents.  Ideally these destinations as well as the planned 
medical buildings and other uses will be able to be reached on foot in a more pleasant 
and safe environment in the future after improvements are made.  New Scotland is 
home to and destination for many cyclists who currently bike Routes 85 and 85A.  The 
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number of bicyclists in the area is likely to increase with the opening of the Albany 
County Rail Trail.   
 
Study Purpose 
The purpose of this study is to develop a detailed, physical Hamlet Master Plan to 
complement the Town’s Comprehensive Plan.  The plan should be a concept plan that 
the Town can implement to maintain its rural character, directing development toward 
the existing New Scotland hamlet area while preserving farmland and open space.  
Several studies have already been completed and will be made available to the selected 
consultant.  These studies include The Town of New Scotland Comprehensive Land Use 
Plan (1994), Residents Planning Advisory Committee Route 85/85A Corridor 
Development Recommendations (2005), Commercial Zone Advisory Committee’s 
Zoning Revisions Findings and Recommendations (2008), Visual Preference Survey 
(2004), the Kensington Woods Traffic Study and Environmental Impact Study (2008), as 
well as various zoning ordinances and revisions.  The final Hamlet Master Plan will be 
the result of an open participatory public process that should be a based upon a 
synthesis of these existing studies and vision which the Town has worked on 
developing.  This study will identify: 
 
▪ Zoning language and design guidelines for future development that results in a 

greater mix of land uses designed in an environmentally sustainable manner, 
provides safe bicycle and pedestrian-friendly infrastructure for all ages and abilities 
and preserves the hamlet’s rural character; creating the framework for a “live, work, 
play community.”   

 
▪ Access management strategies to preserve arterial function and enhance multi-modal 

access by reducing driveway conflicts and potentially creating new cross-parcel and 
street connections where appropriate.  

 
▪ Transportation choices in the hamlet area – create an integrated multi-modal network 

with potential park and ride location to encourage commuters to utilize CDTA services 
into the City of Albany as well as bicycle and pedestrian routes and connections to 
transit and the future Rail Trail.  This will require coordination with on going studies, 
including the CDTA Regional Park and Ride Study.   

 
▪ New sustainable economic development opportunities including those related to the 

Rail Trail and the Town’s proximity to the Helderbergs which would enhance the 
hamlet center.   

 
▪ Identify an implementation strategy including short to long term recommendations 

and accompanying generalized cost as well as the identification of a variety of 
funding sources in addition to potentially available federal and state monies.   
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Scope of Work 
Consultants will be required to complete the scope of work as outlined below.  If the 
consultant team believes the required scope of work should be changed in any way the 
suggested changes should be outlined in the letter of interest (as described in the 
Submission Instructions section of this REI).  Consultants will not be required to 
reproduce or recreate this scope of work in their letters of interest.  Only modifications to 
what is requested will be required and considered in consultant evaluations. 
 
Task 1: Study Kick-Off Meeting 
The consultant will meet with the Study Advisory Committee (Study Advisory Committee 
Meeting #1). This initial meeting will set the stage for the development of the study.  
Specifically, it will provide the opportunity for review and refinement of the project scope 
and schedule as well as identification of specific project tasks.  Existing planning efforts 
and other information relevant to the study area will be provided to the consultant prior 
and discussed at this meeting.  Recent planning work done for the Town includes 
extensive mapping of slopes, land uses, soils, and topography; zoning revisions and 
multiple traffic studies.  A study area site visit will be included. (See the Study Advisory 
Committee section of this REI for additional detail on the study advisory committee roles 
and responsibilities). 
 
Deliverables: SAC meeting #1 minutes and Draft vision statement and planning 
principles     
 
Task 2: Assessment of Existing Land Use, Transportation System & Prior Studies 
CDTC will coordinate with the consultant, SAC and in-town expertise to provide a 
summary of data collected in previous studies, any new data needed as a result of 
discussions at the kick-off meeting, a synthesis of the vision laid out in prior studies, and 
a defined starting point for development of the Hamlet Master Plan.   
 

2.1 Land Use Assessment 
CDTC will summarize and document existing and approved development, 
existing zoning and land uses including currently open/undeveloped parcels, 
natural features (especially wetlands), and the existing public service 
infrastructure.  A review of existing land use policies, including the Zoning 
Ordinance and the Comprehensive Plan; any available aerial photography (i.e. 
orthophotos), tax parcel data and physical resource mapping is to be undertaken.   
 
2.2 Transportation Assessment 
CDTC will assess the transportation system for all modes of travel and work with 
the consultant to integrate the transportation assessment into the existing 
conditions report.  The assessment will include an inventory of basic information 
on streets, existing transit services, traffic volumes and conditions, the pedestrian 
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and bicycle environment, current right-of-way boundaries and the location and 
placement of access roads/driveways for existing development.  Traffic impact 
studies for recent development within the Town will be made available to the 
consultant as well as any recent NYSDOT traffic count data that may be 
available.  Recreational use of the transportation system for bicycling, walking 
and other activities will also be considered.  Detailed analysis of traffic level of 
service is beyond the scope of this study. 
 
2.3 Economic and Demographic Assessment 
CDTC will provide a brief summary of economic/demographic information 
including population trends, local/regional economic trends, median household 
income, etc.  Much of this data can be obtained from the Capital District Regional 
Planning Commission as well as from previous studies done in the Town.  
 

Deliverables: Summary narrative report of existing conditions and definition of Hamlet 
Master Plan starting point, with related maps. 

 
Task 3.  Study Advisory Committee Meeting #2 
The consultant will provide the results of the existing conditions assessment for the Land 
Use, Transportation and Economic and Demographic Assessments. The SAC will review 
the existing conditions assessment and will offer comments on the findings.  The SAC 
will also offer comments on the starting point for the Hamlet Master Plan.  The 
consultant will provide all materials to the study advisory committee at least one week 
prior to Meeting #2 which will be held at the completion of Task 2.  Planning of 
Visioning/Planning Workshop #1 will be based on this assessment and discussed with 
the SAC.  
 
Deliverables: SAC meeting #2 minutes 
 
Task 4. Visioning/Planning Workshop # 1 
The consultant will facilitate a public workshop to present the findings of the existing 
conditions inventory, analysis and synthesis and gather feedback and thoughts from the 
general public.  The Town of New Scotland will be responsible for the organization and 
advertisement of this meeting.  The workshop should provide the opportunity for active 
participation by residents.  Participant input will be used to formulate transportation and 
land use concepts to be pursued in the study.  The workshop should also include an 
educational component by showing examples of town center and mixed use 
development, within the framework of the hamlet vision which has been developed from 
previous studies.   
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Residents, business owners and other key stakeholders will be invited to attend and 
provide comments.  Participation by members of the study advisory committee will be 
strongly encouraged.   
 
The consultant, in consultation with CDTC and the Town project manager, will be 
responsible for: 
 

1) Preparing maps, presentation materials and providing any additional 
materials necessary for the workshop. 

2) Facilitating the discussion and engaging the public.  
3) Summarizing the results of the workshop for the study advisory committee 

and for inclusion in the final document.  
 
The Town project manager and study advisory committee will be responsible for: 
 

1)  Advertising the study and public meetings in innovative ways (i.e. Town web 
site, email, flyers, press releases, social media tools)  

2) Creating and maintaining a mailing list of key stakeholders (i.e. residents, 
business owners, etc.).   

3) Arranging meeting space.      
 
Deliverables: Workshop summary, documentation of public comments, and relevant 
workshop materials 
 
Task 5. Draft Hamlet Master Plan& Design Guidelines  

 
 5.1 Future Land Use Scenario(s) 

Based on the above tasks and comments from the workshop, the consultant will 
develop a draft hamlet master.  The plan should include integrated land use and 
transportation components in order to create a seamless development plan for 
the future.  Elements to be considered in the future development scenarios 
include: 1) a future land use concept(s) that identifies locations for incorporating 
mixed use/smart growth development features, with pedestrian friendly design; 2) 
open space, recreation and other land use considerations; 3) draft design 
guidelines, which can be developed into standards; and 4) draft zoning language, 
necessary to achieve the development plan with an emphasis on elements such 
as building location and orientation, setbacks, height, density, bulk, entrance 
location, parking, and public space.  

 
5.2 Pedestrian and Bicycle Circulation & Integrated Multi-Modal Network Concept  
The consultant will develop a pedestrian and bicycle circulation and linkage plan 
for the study area. The plan should provide for connectivity between the 
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businesses and residential areas in the study area.  The plan should identify 
potential crosswalk locations, sidewalks, bike-hike trails, walking and biking paths 
to transit stops and pedestrian traffic controls as well as other feasible and 
innovative pedestrian and bicycling amenities. The Town wishes to consider 
sidewalks and/or bicycle routes to the future Rail Trail as well as along Routes 85 
and 85A and in the hamlet.  Proposed treatments will be developed in enough 
detail to determine feasibility and acceptability of implementation.  Generalized 
cost estimates and phasing for each recommendation will be developed by the 
consultant and included in the final product. 
 
5.3 Impacts of the Land Use and Transportation Scenario 
Of critical importance to this land use and transportation scenario is the issue of 
cumulative impacts on the existing transportation system and public 
infrastructure.  The town is particularly concerned with water, sewer and 
transmission access.  The transportation impacts of the future land 
use/transportation scenario must be compared to the impacts of developing the 
New Scotland hamlet under existing zoning.  A general review of traffic growth on 
Routes 85 and 85A should be included however a detailed analysis of level of 
service will be beyond the scope of this study.  CDTC staff will take the lead on 
the assessment of transportation.  Impacts on town services should also be 
considered in a general manner (again, technical analysis of impacts is beyond 
the scope of this study).  In-town volunteer expertise will be relied upon in part for 
assistance with this task and will be coordinated through the town project 
manager.   
 

Deliverables: The consultant team, in consultation with CDTC, will prepare a draft hamlet 
master plan report integrating the land use recommendations, design guidelines, 
potential zoning, transportation and market components.  The draft report will be 
circulated for comment to the SAC. 
 
Task 6. Meet with SAC and NYSDOT 
 

6.1. Study Advisory Committee Meeting #3 
The consultant will provide the results of the public workshop and the draft 
hamlet master plan.  The SAC will review the draft hamlet master plan and offer 
comments.  The consultant will provide all materials to the study advisory 
committee at least one week prior to Meeting #3.  Additionally, planning and 
details for public workshop #2 will be discussed.   

 
6.2. Meeting with NYSDOT 
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The consultant, CDTC staff and representative from the Town should meet with 
key NYSDOT staff at this stage to discuss transportation and land use concept 
development.   
 

Deliverables: SAC meeting #3 minutes, Revised Draft Report as a result of SAC review 
and comment. 

 
Task 7. Public Workshop #2 Presentation of Draft Plan 

 
The consultant will facilitate a second public workshop to present a summary of the 
previous public meeting and the draft hamlet master plan.  The workshop should be 
conducted in a similar manner to the prior workshop.  Feedback received from the public 
will be used to make any necessary edits or changes for the final hamlet master plan.   
 
The consultant, in consultation with CDTC and the Town project manager, will be 
responsible for: 
 

1) Preparing maps, presentation materials and providing any additional 
materials necessary for the workshop. 

2) Facilitating the discussion and engaging the public.  
3) Summarizing the results of the workshop for the study advisory committee 

and for inclusion in the final document.  
 
The Town project manager and study advisory committee will be responsible for: 
 

1)  Advertising the study and public meetings in innovative ways (i.e. Town web 
site, email, flyers, press releases, social media tools)  

2) Creating and maintaining a mailing list of key stakeholders (i.e. residents, 
business owners, etc.).   

3) Arranging meeting space.      
 
Deliverables: Workshop summary, documentation of public comments, and relevant 
workshop materials 

 
Task 8. Study Advisory Committee Meeting #4 
The SAC meeting will be held soon after the second public meeting.  The results of the 
second public meeting will be presented and discussed.  The committee will offer 
comments on the findings, as well as any additional comments on the draft hamlet 
master plan.  

 
Deliverables: SAC meeting #4 minutes 
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Task 9. Final Hamlet Master Plan 
Based on comments received from the public and the SAC, the consultant will prepare a 
final report for the study.  The report will include a future land use scenario with 
transportation and market components, draft design guidelines and potential zoning 
language for the study area.  The report should also include an implementation plan, 
generalized cost estimates and potential funding opportunities.  This will be the final 
product for the study.  The final report will be presented in electronic and hardcopy 
formats.  CDTC, NYSDOT and the Town will each receive two color copies of the final 
report and a copy on CD or USB flash drive in MS word (.doc) and Adobe Acrobat (.pdf) 
format.  The final report will also be posted on CDTC’s web site.  CDTC and the Town 
of New Scotland will assume ownership of all materials, studies, graphics, etc., 
which are part of the document and/or planning process.   
 
Deliverable: Four (4) digital copies on CD/DVD, fifteen (15) bound color hard copies of 
the final document. 
 
Task 10. Study Advisory Committee Meeting #5 
The consultant will present the final hamlet master plan to the SAC and discuss the 
implementation plan.  
 
Administrative Aspects 
The Town of New Scotland and CDTC will be jointly responsible for study oversight.  
The study partners are anxious to have this study conducted in an expeditious manner.  
The time frame for the study is expected to run for no greater than nine calendar 
months from the date of contract execution. 
 
The consultant contract will be administered by CDTC on behalf of the Town of New 
Scotland.  Jennifer Ceponis from the CDTC staff will serve as the contact for 
expressions of interest and administrative questions.  Her telephone number is 518-458-
2161.   
 
Upon completion of the study, the consultant will provide the final report in electronic and 
hardcopy formats to the study partners.  Fifteen (15) bound color hardcopies of the 
report will be produced for the study advisory committee, CDTC and the Town of New 
Scotland. The consultant will also provide the final plan as well as all PowerPoint 
presentations, GIS layers, photos, charts, renderings and other graphics created as a 
part of the study on four cd/dvds.  Documents shall be provided ideally in MS Word 
(.doc) or Adobe Acrobat (.pdf) format.  The final report will be posted on the Town of 
New Scotland and CDTC’s web sites.  The Town of New Scotland and CDTC will 
assume ownership of all materials, studies, graphics etc., which are part of the 
document and/or planning process.   
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Study Advisory Committee 
A Study Advisory Committee (SAC) will be created with representatives from the Town 
of New Scotland, CDTC and NYSDOT.  Additionally, members from CDTA, CDRPC, 
and Albany County may also serve on the SAC. The Study Advisory Committee will 
guide the study and meet with the consultant on a regular basis.  At a minimum, in 
addition to the two public workshops, this group will meet five times as indicated in the 
scope of work. The consultant will be responsible for meeting minutes/notes and 
summaries.  Interim documents will be provided to the Town and CDTC in MS Word 
(.doc) or Adobe Acrobat (.pdf) format to enable the Town and CDTC to place them on 
their web sites.  
 
All deliverables to be reviewed at SAC meetings must be received by committee 
members at least one week prior to the meeting as outlined in the scope of work.  The 
consultant will be responsible for distributing deliverables to the SAC via email.  If files 
are too large for email, the consultant will be responsible for providing hardcopies to the 
members of the study advisory committee one week prior to the meeting.   
 
The consultant will be expected to present information related to the study tasks at these 
meetings as outlined in the scope of work.   
 
Total Deliverables Expected 

The consultant will be responsible for providing deliverables as outlined in the scope of 
work and repeated below.   
 
Task 1:  SAC meeting #1 minutes and Draft vision statement and planning principles     
 
Task 2: Summary narrative report of existing conditions with related maps presenting 
relevant existing conditions. 
 
Task 3: SAC meeting #2 minutes 
 
Task 4:Workshop summary, documentation of public comments, and relevant workshop 
materials 

 
Task 5:  The consultant will prepare a draft report including proposed development plan, 
transportation and market components, draft design guidelines and potential zoning 
language for the study area.  The draft report will be circulated for comment by the SAC. 
 
Task 6:  SAC meeting #3 minutes 
 
Task 7: Workshop summary, documentation of public comments, and relevant workshop 
materials 
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Task 8: SAC meeting #4 minutes 
 
Task 9: The consultant will prepare the final report based on SAC comments and 
feedback from the public workshop.   
 
Task 10: SAC meeting #5, Final Hamlet Master Plan - Four (4) digital copies on 
CD/DVD, fifteen (15) bound color hard copies of the final documents. 
 
Submission Instructions 
Offerors may be firms or qualified individuals.  Responses to this REI must 
include all of the following elements (the letter of interest is supplemented by the 
additional material). Please note that materials submitted to CDTC are subject to 
the Freedom of Information Law (FOIL).  If respondent provides material(s) of a 
confidential nature for disclosure to third parties, the respondent should clearly indicate 
the specific material(s) it considers confidential.  Subject to the provisions of FOIL and 
any other applicable laws, CDTC may agree to maintain confidentiality of such 
material(s) if requested.  CDTC assumes no responsibility for any loss or damage 
resulting out of any determination requiring disclosure of information pursuant to FOIL.  
 

1. A letter of interest (no more than three pages) that demonstrates the offeror 
has a clear understanding of the issues associated with this study and 
communicates the offeror’s ability to complete the scope of work as required.  
The offeror may propose adjustments to the required scope of work in this 
letter if the offeror believes that those adjustments would add value to the 
study or would be more appropriate for the allotted budget.  There is no need 
to repeat the required scope of work in the letter of interest.   

 
Attached is a proposed contract form for this agreement containing standard 
CDTA language for a federally assisted contract.  Any exceptions to this 
agreement must be clearly identified in the offeror's letter of interest. 

 
2. Examples of relevant previous work that demonstrate the offeror has the 

experience, and inter-personal skills to perform the required tasks.  Examples 
of relevant work that demonstrate the experience of the personnel assigned 
to the study should also be included.  Extensive experience with hamlet 
master planning, pedestrian and bicycle planning, streetscaping, access 
management, architectural and site design standards, zoning language for 
mixed use development and land use planning will be required.  Stressing 
experience in unrelated activities is not encouraged and may leave the 
impression that the offeror does not correctly grasp the project’s scope. 
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3. A management plan identifying the contractor's personnel who will be 
working on the study including resumes.  The project manager should be 
clearly identified.  If a team of firms is responding to this REI, please include 
the resumes of the personnel working on the study for the lead firm as well as 
all sub-consultant firms.  Please ensure that the titles of the identified 
personnel match those on the resumes and in the price proposal described 
below.  Failure to properly identify personnel significantly reduces the 
credibility of the proposal. 

 
4. A price proposal including all costs anticipated.  Hours and hourly wages 

by task and by personnel should be included.  This should be completed for 
both the lead consultant and any sub-consultants, if they are utilized for the 
study.  In addition, a timeline for the study by task should be included (the 
CDTCCTDC and the study partners would like to see this study completed 
within nine calendar months from the date of contract execution).  CDTC has 
budgeted $50,000 for consultant services.  This figure should be 
considered the upset amount of the contract.   

 
Submission Deadline 
 
Letters of interest are due at 5:00 PM EST on December 3, 2010 at the Capital 
District Transportation Committee offices, One Park Place, Main Floor, Albany, NY 
12205.  Seven copies of the submission shall be furnished. 
 
Submission Evaluation  
 
CDTC reserves the right to reject any or all submissions associated with this work.  
Based on the mix of qualified offerors responding to this REI, CDTC may request 
qualified offerors to consider contracting for only certain elements of the study or to 
consider partnering with other qualified offerors.  CDTC may also require offerors to 
clarify aspects of their understanding of and approach to the study in person or by 
telephone. 
 
A qualified offeror will be selected based on the following criteria: 
 

1. Relevant experience and the success and number of similar studies (in terms 
of scope and product) worked on by the personnel assigned to the study.  
Demonstrated experience with innovative land use and transportation 
concepts such as hamlet master plans and related zoning and design 
guidelines/standards, trail planning, etc will be required.  Experience with 
innovative transportation financing strategies and plan implementation is also 
highly recommended.   
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2. Familiarity with the Capital District/knowledge of the study area. 

 
3. Qualified personnel assigned to the study (number of hours by key personnel 

will be an important consideration). 
  

4. Ability to meet the desired schedule or propose a shorter schedule while 
maintaining quality and coordination as well as willingness to be flexible if 
faced with unexpected delays. 

 
5. Responsiveness to the REI and understanding of the scope of products.  

 
6. Amount of work indicated to be accomplished within the budgeted amount for 

the study (if the offeror proposes adjustments to the scope of work outlined in 
this REI). 

 
7. Past performance of the offeror on Linkage Program studies or other relevant 

planning work. 
 
State Requirements 
 
According to NYSDOT’s Environmental Procedures Manual, certain types of federal aid 
projects are considered categorical exclusions under NEPA (visit the NYSDOT website 
at https://www.nysdot.gov/divisions/engineering/environmental-analysis/manuals-and-
guidance/epm/repository/catex.pdf for more information).   
 
Local Action and State Environmental Quality Review (SEQR): Formal adoption of the 
study recommendations by the affected municipality(ies) is highly encouraged.  This may 
be done through a resolution, adoption of the study as a stand alone plan, as an 
amendment to a municipal comprehensive plan and through other means as 
appropriate. Study sponsors should be aware that SEQR applies to local actions that 
involve a change in land use such as changes to a zoning code and is the responsibility 
of study sponsors.  Although Linkage Program studies are not municipal wide 
comprehensive plans, they are considered comprehensive in nature and are subject to 
SEQR if the municipality is considering formal action.  Sponsors may also consider 
formally endorsing or accepting the recommendations of the planning effort at the local 
level.  Such action indicates the sponsors’ willingness to continue to work through 
important planning processes, such as zoning code updates, to implement the 
recommendations of the plan (processes which are also subject to SEQR).   
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NYSDOT Region 1 may also request the following statements be included in the 
disclaimer statement at the beginning of each draft and final report as well as on all 
illustrations indicating the following: 

 
1. The recommendations in this study are conceptual in nature and do not 

commit NYSDOT to the proposed project(s).  
 

2. The concepts presented in this report (or in an illustration) may need to be 
investigated in more detail before any funding commitment is made. 

 
3. Undertaking additional engineering or other follow up work will be based upon 

funding availability.   
 
 
Federal Requirements and Compensation 
 
This study will be financed through the United States Department of Transportation.  
Federal contracting requirements will govern the solicitation.  The contract will be 
executed by the Capital District Transportation Authority on behalf of CDTC. 
 
CDTC will pay the Contractor on a reimbursement basis using invoices.  Invoices shall 
document the number of hours worked, salary rate, and expenses by individual 
summarized by project task (tasks one to ten in this REI).  Any other direct expenses 
should also be identified.  With each invoice, the Contractor must submit a brief progress 
report describing the progress on each task.  The progress report will serve as the basis 
for payment. 
 
 
 


